
Employment Authorization Card 

Indicates sections you as the employee must complete and sign. 

Indicates sections your authorized representative must complete and sign. You cannot fill out any areas marked in 
yellow. Since we as the employer are unable to physically view your documents in person, we ask that an authorized 
representative fill out this form for you. 

Authorized Representative can be anyone you trust to view your identification information to complete this form. 
(Examples: neighbor, coworker, friend, or family member) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

If a box does not 
apply to you, you can 
leave it blank or type 
N/A. 

Your authorized representative must completely fill out the 
certification section with their signature, date signed, printed last 
and first name. 

If the address line is blank, the authorized representative will enter 
GrapeTree’s address as shown in this example. 

The USCIS number is the 9 digit number listed 
on the front of the Employment Authorization 
Card. Please write the expiration date on the 

line behind box 4 and the USCIS number in the 
first box underneath box 4. 

The Document Number for List A is 
found on the back of the card (see 
below) 


